
HPCL Coaches Meeting
Outdoor 2024

U9 – U19

Welcome Coaches and Managers!



Thank you 
for 

supporting the 
community soccer 

program!



Important Dates

● Roster have been released (TeamSnap and ASA rosters)
● Equipment pick up 

● Schedules available on Monday April 28 (end of day)
● Season start May 1 (weather dependent) 
● Team photos Friday May 23 and Saturday May 24



Where to find information



Rules & Regulations Acknowledgement 
(U13-U19)
Friday April 25th 9:00 am (online form)



U9 Game Format
U9 Format
• Two 30-minute halves with a 5-10 minute break at half-time 
(determined by the referee)

• 6 on 6 with keeper (7 v 7)
• Size 4 ball
• Centre referee to officiate

Tuesday and Thursday evening games 

Starts at 6 pm (and occasionally 7:15 pm)
Fields in South West Edmonton



U11 Game Format
U11 Format
• Two 35-minute halves with a 5-10 minute break at half-time 
(determined by referee)

• 8 on 8 with keeper (9 v 9)
• Size 4 ball
• Centre referee to officiate

Monday and Wednesday evening games 

Starts at 6 pm or 7:30 pm 
Fields in South West Edmonton



U9/U11 – SWEMSA website ● Game sheets

● Reschedule 
procedure

● Official game 
rules

● And more!



U13-U19 Game Format
U13-U19 Format
• Two 45-minute halves with a 5-10 minute break at half-time

• Note: U13 is two 40-minute halves

• 10 on 10 with keeper (11 v 11)
• Size 5 ball

Games are scheduled by EMSA on various days 
Evening games typically start at 6 pm or 7:45 pm 
Fields across the city



U13-U19 - EMSA ● Game sheets

● Reschedule 
procedure

● Official game 
rules

● And more!



Coach Handouts – TO Handbook
Team Officials Handbook
● Quick reference for EMSA rules, regulations and policies 

● Available on EMSA Main website (Outdoor – Community section) 



Rosters and TeamSnap
● Rosters are available; TeamSnap invite have been sent
● Team Officials have manager access
● Send a welcome message (email) to your parents in 

TeamSnap
● Team schedules need to be loaded by team officials into 

TeamSnap
● Encourage use of TeamSnap for marking player availability



Meeting your teams
Arrange to meet your team/parents BEFORE the season starts         
(i.e. before May 1st)
● Introductions
● Distribute jerseys
● Discuss how your team will use TeamSnap for team management
● Solicit parent volunteers!
● Gauge interest/availability for practices and tournaments as well 

as post-season if your team is successful
● Have a mini practice (not on a field)



Parent communications and volunteering
● Communicate via email and direct messaging in TeamSnap
● Try to fill team jobs such as equipment manager, net setup, 

referee liaison, tournament coordinator, party planner, photo 
pickup, field closure communications, first aid, field inspector, 
team volunteer tracker, etc. etc. 

● Every family provided a volunteer deposit – get as many parents 
involved throughout the season as possible

● We will follow up mid-season to begin tracking volunteer 
commitment fulfillment, and again the end of the season –
please keep track of who helps out



Equipment
● Team equipment:

○ Coach bag (jerseys, cones, pump, first aid kit, etc.)
○ Balls 
○ Nets
○ Corner flags

● HPCL provides all players with a soccer jersey to keep
● Players provide their own shorts, socks, shoes/cleats and 

shin guards



Equipment for the game
● Home team is responsible for supplying:

○ 3 corner flags
○ 1 goal net
○ Game ball
○ Pinnies if there are conflicting jersey colours

● Away team is responsible for supplying:
○ 3 corner flags
○ 1 goal net

● If a team cannot supply necessary equipment, they will 
forfeit the game



Practices
● There is no booking for practice fields this year
● Teams are welcome to organize and hold practices on any field that is not 

being used
● If teams and referees arrive, please clear off the fields for them to play their 

game
● Green spaces can also be used as an alternative
● Friday evening through Sunday afternoon are the best times (most 

availability)



Year end team celebrations
● Heritage Point reimburses a maximum of $50 per team toward 

year end celebrations
● Original receipts need to be submitted 
● Details / instructions will be sent out later in the season



First aid / injuries
● There is a First Aid binder in your coach bag containing 

concussion information and injury report forms
● Additional injury and concussion information and instructions can 

be found on the SWEMSA and EMSA websites
● If one of your players has an injury that takes them out of the 

game such as concussion, broken limb or serious injury of any 
nature, you will fill out the Injury Report Form and email it to 
SWEMSA (Zone.Administrator@swemsa.org)

● If concussion is suspected, take the child off the field and assess 
using the provided toolkit. Encourage the parents to seek 
professional medical help as well.

mailto:Zone.Administrator@swemsa.org


Key policies - EMSA ID cards
Required for
● Team Officials: U9 and up

● Players: U13 and up

** NO CARD = NO PLAY **
If a Team Official or Player without a valid EMSA ID card is included on a 
game sheet and participates, the game will be defaulted.

NEW THIS SEASON: Team officials will check the opposing team’s ID cards 
and note that you have checked on the game sheet



Key Policies – Game sheets
● Home team is responsible for submitting 2 game sheets and entering scores 
● Must be submitted by 10 am the day after the game

○ Late submissions and incomplete info result in fines 
● Two parts:

○ Submit the game score in the EMSA portal (not appliable for U9)
○ Email photos of BOTH the game sheets

● U9 & U11 – Email game sheets to SWEMSA
● U13 - U19 – Email game sheets to EMSA

● NOTE: U9 does NOT submit scores, just game sheets

(Complete instructions found on EMSA and SWEMSA websites)



Key Policies – Severe Weather / AQHI
● When thunder roars, go indoors!

○ Lightning/thunder – take shelter and wait 30 minutes from the last 
lightning sighting or sound of thunder

● Games are cancelled when Air Quality Health Index (AQHI) is 7 or greater
● See policies on the EMSA Main website

● Note: Cancelled game needs to be recorded on the game sheet when it is 
submitted (notes are added by the referee)



Key Policies – Field closures
● City of Edmonton determines field closures

○ Field closure line and website – can sign up for notifications
○ “Unstaffed Natural Grass Sports Fields”
○ Posted daily at 2 pm on weekdays
○ Posted at 10 am on weekends

● If fields are open and there is inclement weather:
○ Rainout / game stoppage is determined by referee
○ Teams MUST report to the field or risk forfeiting the game

http://coewebapps.edmonton.ca/facilitynotifications/default.aspx?args=4,131


Key Policies – Rescheduling / Rounds
● U9/U11 – follow SWEMSA Reschedule Policy
● Rescheduled game will be automatically 

scheduled for alternate playing days

● U13-U19 – follow EMSA Reschedule Policy
● Rescheduled game will automatically scheduled 

for alternate playing days



Key Policies – Referee no-show
● If both teams agree to a substitute ref, no arguing about any calls

○ Can be a team official from each team for a half
○ Substitute referee name(s) must be recorded on game sheets
○ Game sheets are submitted indicating referee no-show
○ Let SWEMSA know if a referee is a no-show 

(zone.administrator@swemsa.org)

● If you wish to reschedule, both teams must leave the field and 
cannot participate in a scrimmage or exhibition game

U9 – U11 - See policy and instructions on SWEMSA website 

U13 – U19 - See policy and instructions on EMSA website 



Pre-game
● Print game sheet (keep spare blank game sheets in your coach bag) and fill in 

the game sheet
● Arrive early – be the first at the field
● Walk/inspect your field area (checking for hazards)
● Set up soccer equipment (nets, flags)
● Connect with the other team’s officials (check EMSA ID card)
● Connect with the referee 
● If you are the home team, pay the referee

● U9 and U11 Centre referee
● U13 and U15 Assistant referees



● Cross out players who are 
away

● List team official’s name and 
ID card #

● Sign the game sheet

● List the referee liaison

● Player and TO need to match 
ASA roster

● Submit trialist form with 
game sheet, if applicable



Key Policies – Referee liaison program
● U9 and up
● Each team must record a referee liaison on the game sheet
● Can be a different parent each game (minimum 18 yrs old)
● “Crowd control” 
● Avoid referee abuse (by spectators and coaches)
● See EMSA website for details

● Coaches: Coach
● Parents: Cheer

● Note Referees are mostly young adults – please give them respect 
and support them



Referee payment process



Referee payment process

** Ensure you bring the correct amount in cash to each home game **



Thank you 
for 

coaching!


